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ITOJIOXKEHUE
0 KoH(}uIeHIHAILHOK HHpOpMaUK (KOMMEPUYECKOH TaiiHe)
locynapcreennoro kasennoro yupesxaenus Camapcekoii obnactu « AH(GOpPMAIHOHHO-KOHCATTHHIOBOE
areHTcTBO Camapckoit o6yacTiy

1. OBIIME ITOJIOXXEHW ST

1.1. Hacrosmee IlonoxxeHne pa3paGoTaHO B COOTBETCTBMM ¢ I'paXkmaHCKHM KojekcoM P,
Denepanbupiv - 3ak0HOM  "O  KOMMepueckod TaiiHe" M HHBIMH (enepalbHBIMH 3aKOHAMH
¥ HOPMaTHBHBIMH IPaBOBBIMH akTaMH Poccuiickoit @eznepanuu Ui yperyJampoBaHHs OTHOIIEHHUH,
CBA3AQHHBIX C YCTAaHOBJICHHEM, M3MEHEHHEM H HPEKpPAIICHUEM PEKXHMa KOMMEPYECKOH TalHBI
B OTHOIICHWH HH(OPMANHH, COCTABIIIOMEH CEKPET MPOM3BOJCTBA (HOy-xay) B ocyaapcTBEHHOM
KaseHHOM yupexaeHun Camapckoil obmacti  «MHPOPMAMOHHO-KOHCANTUHIOBOE areHTCTBO
Camapcroit obnactuy (nanee - 'KY CO «MKACOp), (nanee — Opranusanus, PaGotonarens).

1.2. Onpenenenus, ynorpebisieMmsie B HacTosmieM [1o10keHUH:

1.2.1. Konpunennmansuas uHGOpManus - cBefeHus 0000 xapakrepa (IpOU3BOJICTBEHHEIE,
TEXHUYECCKHE, OKOHOMHYECKHE, OPraHM3allUOHHbIE M JApYrHe), B TOM 4YHCJIE O pe3yibrarax
HHTEJUIEKTYaIbHOM JEATENbHOCTH B HAy4HO-TEXHHYECKOH cdepe, a Takke CBeIeHHs O crocobax
OCYILIECTBIIEHUS TIPO(ECCHOHANBHOM  NesATeNBHOCTH, KOTOPHIE HMEIOT JNEHCTBUTENBHYIO — HIIH
MOTEHIHATBHYIO KOMMEPUYECKYIO LEHHOCTh B CHJIy HEH3BECTHOCTH HX TPETHUM JIHUIAM, K KOTOPHIM
Yy TPETbUX JHI[ HET CBOOOJHOIO JOCTyNa Ha 3aKOHHOM OCHOBAHHHM M B OTHOIIEHHH KOTOPLIX
o0yanaTeneM TakuX CBEICHUM BBEJICH PEXXHM KOMMEPYECKO TaliHBL.

1.2.2. O6nanarens koHpUACHIMATEHOM HH)OPMAIUH - JIMI0, KOTOPOE BiajeeT uH(OpManuei,
COCTaBIIAIOIICH KOMMEDYECKYIO TaiiHy, Ha 3aKOHHOM OCHOBAHHH, OTPAHMYHJIO JIOCTYI K 9TOM
MHGPOPMALMU U YCTAHOBHIJIO B OTHOLICHHUHU €€ PEXKHUM KOMMEPUYECKOM TalHEL.

1.2.3. Pasrnamenne xoH(QUACHIHATRHOH wuHpOpPMalH - JeUCTBHE MM Oe3feicTBue,
B pe3yJbTare KOTOPBIX MH(GOPMAIHs, COCTABIIOMAs KOMMEPUECKYIO TaifHy, B JIO00H BO3MOIKHOM
(opme (ycrnoit, mucbMeHHOM, HHOM GopMe, B TOM YHCIIE ¢ HCIIOIb30BAHHEM TEXHUYECKHX CPEICTR)
CTaHOBHTCS M3BECTHOM TPETHUM JHIaM Oe3 cornacust obnanareins Takoil HHPOpMaIHHu 60 BOIPEKH
TPYAOBOMY HMJIH I'Pa’KAaHCKO-IIPaBOBOMY JIOTOBOPY.

1.3. B nensax oxpausl KOHGHICHIHATLHOCTH HHpopManuu PaboTomarens 00s3aH:



1.3.1. O3HAKOMHTB IO PACIIHCKY paGorauka Opranusaris ¢ gacTosmuM [ToI0KEeHHEM. |
13.2. Cosmarb pPabOTHHKY OpraHu3anun HeoOXOMUMBIE yCIOBHA JUIA cobmoieHuss UM
yCTaHOBJICHHOT'O PaboronareneM pexuma KOMMEPUECKOH TAWHBI.
1.4. B mensx OXpaHbl KOH(HACHIMATEHOCTH uHpopmaiy Opranu3anii paGoTHHK 00SI3aH:
1.4.1. BpuIonHATE yCTaHOBJIEHHBIA PaboronareneM pexuM KOMMEpYECKO# TalHbL.
1.4.2. He pasrjiamarb pHGbOpMAaIHIO, COCTABJISIONIYI0O KOMMEPYCCKYIO Taiiny, oOnanaTeNs My
KOTOPOH SBJIAIOTCS PaGoromarelh ¥ €ro KOHTParcHTBL, H 6e3 WX corjachs He HCIONb30BaTh STY

I/IH(l)OpMaIII/I}O B JJAYHBIX MEIAX.

1.4.3. Tlepenats PaGoronareinto NpH [peKpaICHHN WK PacTOPHKEHUH TPY/IOBOTO JIOrOBODA

-

pMelolecs B IOJIB30BaHUM pabOTHHKA MaTepHAbHBIC gocuTenu WHOOpMAIHHA, conepxcampTe
uH(OPMAIIHIO, COCTABIIAIONIYIO KOMMEPUECKYIO TaiHy. ‘

1.4.4. O6 yrpare MM HENOCTATE JOKyMEHTOB COJepXKallux 3aKpHITYI0 HHGOPMAIHAIO, KmOt{chﬁ
or ceiidoB (XpaHMIHINg), reuaTeii, yJIOCTOBEPEHUH, POIyCKOB 1 T.I1. HEMEIJIEHHO co00maTs CBOCMY
HENoCpeACTBEHHOMY PYKOBOIHTEIIIO WK JIAILY, ero 3aMeIaroIeMy.

1.5. OTBeTCTBEHHBIM 32 obecricdcHre KOHQUICHIHATBHOCTH uaopmaiu B Opramu3arii
sarsieTcs pykoBojuTeNb OprafHu3aii. A

1.6. Ha [OKyMEHTE HIM HHOM HOCHTENE, COIEpIKaleM KOH(UACHIIHAIBHYIO uHpopManuo,
IPOCTABIIACTCA rpud "Kommepueckad tafina" ¢ yKa3aHueM JaThbl, GaMWIHH W [OJIHCH nn?xa,
ocTaBuBIIEro rpud. |

1.7. TlepBuuHble CTATHCTHYCCKUC JaHHBIE, COJepKammecs B dopMmax ~pPErHOHATBHATO
HAOMIOIEHMS], SBJIIOTCA uaopmanueil OrpaHAYCHHOTO JIOCTyIIa, 3a HMCKIIOYCHHEM uHdopMaIiy,
HEJIOIyCTHMOCTh ~ OrpaHHICHIS jocTyma K KOTOPOH yCTaHOBICHA demepanbHbIME  3aKOHAMH.
Cy6bexTsl OGUIMATBHOIO CTATHCTHYECKOTO ydeTa OOs3aHb! obecrnednTh KOH(QUACHIHAIBHOLTE
uH(pOpMALlHE  OTPaHMYCHHOIO poctyna. I1lepBHYHBIC CTATHCTHYECKHE [aHHbIC, SBISFOIIHCCH
uadopmanueil OrpaHHICHHOT0 JOCTyIa, He MOoIexKar pasriameHuIo WK pacIpOCTPAHCHHUIQ U

UCIIONB3YIOTCS TOJBKO B HEIAX dopMHupOBAHHUS oHuIHANTBHON peruoHaTbHOMU uH(opMaIHy.

> T[IEPEUYEHD CBEJIEHUH, COCTABJLAIOINX
KOHOUIEHIIUAJIBHYIO UHOOPMAILIMIO OPTAHM3ALIMA
2.1. KonduneHuHarbHOR undopmanueii Opranu3aiii SIBJISTEOTCSL:
2.1.1. CpeneHus 1O BOMpOCaM YNPABICHH, KaJ[pOBbIM, IITATHBIM, TPaBOBBIM BoIpocaM H
BOHpOCﬁM pCI'I/IOHaJIbHOﬁ IIOJIUTHKH.
2.1.2. CBeieHHs TI0 SKOHOMHYCCKOH, uHaHCOBOH U GyXranTepcKo AesTebHOCTH.

2.1.3. CBeieHus 1O BopocaM BHEITHEOKOHOMMUECKOH e TeIbHOCTH.




2.2. Pexum KOMMeEpUECKOH TaHHbl HE MOJKET ObITh YCTaHOBJICH B OTHOIIEHHH CBEJICHUH,

TIEpCUUCIICHHBIX B CT. 5 @3 "O KOMMepHIECKOH taiine".

3. TIOPSITIOK JIOITYCKA
K KOHCDI/II[EHHI/IAIH;HOVI NHOOPMAIIN

3.1. Tlo Bcem BOIpOCaM nesrenpHOCTH  OpraHu3atii IOMyCK K KOH(bH)leHuﬂaanoifl
uH(OpMaIH UMECT PYKOBOZHTEID Oprasu3aiym.

3.9. Tlo BOMpOCAM, OTHOCSIIUMCH K MX KOMIIETCHIMH, K Kombnne}mnanbﬁoﬁ uudopmaImn
Opranu3aiiyl uMeroT JIOMyCK CIE/YIONKe Il

- pyKOBOJUTEID OpraHu3anyu;

- 3aMECTUTENHM PyKOBOIUTEILA OpraHu3alym;

- rasHbI Gyxranrep Oprafsu3arii,

O

- paGoTHHKH, B TPyAOBOM JOTOBOpPE KOTOPBIX HMECTCA COOTBETCTBYIOIEE YCIOBHE
HepasIJIallcHAH xoH(HIEHIHATBHOH uHbOpMALHH;

. puEle JIMI@, TOJNydHBIIME JOMYCK K KOH(HIEHIIHATBHON prdopmanuu  Opranusatiii 1B
COOTBETCTBHH C HACTOSIIHMM [ToOKEHUEM.

3.3. Jlomyck odopmisieTcss Ha OCHOBaHMHU 3asBJICHUA paboTHHKA, © yKazaHHeM MpUIAHbI
TIOJTyYCHUS OIpeIeICHHON pH(pOpMAIUy, a TaKKe HEOOXOMMOCTH KOIMPOBAHHUA € npnMeHeHHg‘:M
TEXHAUECKUX CPENICTB yKa3aHHOH uHpOpMALHH.

3.4. 3asBIICHAEC PacCMaTpUBaCTCA JUIaMH, yKa3aHHBIMU B II. 3.1 u 3.2 HacTOAUIETO Honomeﬁl A,
Ilo WrOraM paccMOTpeHHs 3asiBICHHA IpHHMMACTCS PELICHHE O JOTyCcKe WM OTKase B IIOHYIKC
paGoTHHKA K 3ampalMBacMoi UM uH(opMaIHH.

3.5. Pemenue 0 JAOMyCKe HIH oTKa3e B JOIYCKC K KOH(pnneHuuanbnoﬁ uH(pOpMAIKH
oopmrseTcs CIeyIomUM oGpasom: (IpOCTaBICTCA BH33, 60 U3aaeTCA paCTOPSDKEHHE).

3.6. Opranu3anys 10 MOTHBUPOBAHHOMY TPEOOBAHHIO oprasa rOCY/[ApCTBEHHOM BIIACTH, HHPTO

TOCY/I@pCTBEHHOTO Oprana, opraHa MecTHOTO CaMOYIIpaBJICHHs PeoCTABISCT M Ha 6e3B03ME3THOM

ocHOBe HMHpOPMALIHIO, COCTABIISIONIYIO KOH{(HICHIHATBHYO prpopmauio. MoTUBHPOB oe
TpeGoBanye JOMKHO GBITH MOAMHCAHO YIIOHOMOUYEHHBIM JOJDKHOCTHEIM JIIIOM, COJIEPKATh YKa3aHue
IeJH ¥ IPABOBOTO OCHOBAHUA 3arpeOOBAHUS yH(pOpMaInY, COCTABIIAIONIEH KOMMEPICCKYIO Taﬁﬂﬂy, H
CPOK  IPEIOCTaBIICHHA sroit wmH(OpMALHMH, €CITH HMHOE HC YCTaHOBJICHO neﬁCTBonT,HM

saxoHonarenscTBoM PO.




4. TIOPSIJIOK PABOTBI
C KOHCDI/II[EHHI/IAIIBHOPI MH®OPMALIEN

4.1. Pabora € KOH(bnneHnHanbﬁoﬁ prdopMarmen oCyIecTBIIETCA B CreIragbHO BLmeneHHOM\

HoMeImeHuH, a HWMCHHO: paboueM xabunere pabOTHHKA, KOTOPOMY [PEIOCTaBIICH

Kombﬂneﬂunanbﬂoﬁ urbOpMALIH.

4.2. Beiada 1 BO3BpaT gocuTenei Kontbnneﬂunanbﬂoﬁ pH(opMaIHi uKCHPYIOTCS B Kypnane

paboTHl € KOHQ)HneHuHam:Hoﬁ uHpOpMAIUEH.

4.3, Ceepenus O KOITUPOBAHUH Kombymeﬁunanbﬂoﬁ pE(OpMAIMH BHOCATCH B Kypuan pabOTH!I ¢

KOH(HIEHITHATBHOH pHpOpMAIHCH.

5. XPAHEHUE KOHcDmIEHuMAanoﬁ NHOOPMAIINA
11 KOHTPOJIb 3A [TOPSITKOM JIOITYCKA 1 PABOTHI C HEM

5.1. XpaHEHHC Kombﬂneﬂunanbnoﬁ pHpopMaLUH ocyiuecTBisIeTCSl B

Tpe/IHa3HauCHHOM IoMeIIeHIH, 000pyI0BaHHOM CITe Iy EOIIAM 00pa3oM: MeTAJLTAIeCKAM CerpoM.
\

5.2. Jluno, OCYIIECTBIIAIONICE xXpaHeHue M| BBLIAYY gocuTene KOHQ)HneHuuanLHbﬁ

Jomyck K

©

crenuaibHO

prdOpMAaIEH, Ha3HAIACTCA TIpUKA30M PYKOBOJHTCILA Opranu3aluu 1 DPYKOBOZACTBY€TCs IOTDKHOCT oi

MHCTPYKIHCH.

53. Kourponp 3a MOPAJKOM jomycka H paboTel © KOH(buneHuHaanoﬁ pHbopMarei

OCYIIECTBILACT 3aMEeCTHTEINb JUPEKTOPa TKY CO «MKACOp.

5.4. [Ipu OCyIIECTBICHUH KOHTpOJIS JTHIO, YKa3aHHOC B 1.5.3 HAcTOAMICTO [TonoxeHus,

IPOBEPSCT:

- BeJieHHE KyPHAIOB ydeTa IpH pabote ¢ KOH(HICHIIHATBHON wH(pOpMAIHEH;

- cocTOSHUE TTOMCIICHHA, [peiHasHaIeHHOro i paboThI € Konclmp;eﬁunanbﬂoﬁ HH(bopMaupT;ﬁ;

- HANHYKE HOCHTENEH KOH(HIEHIATbHOH uHpOpMALHH.

5.5. TIpoBepKH OCYIIECTBIAIOTCA Ha OCHOBAHUH NPHKAa3a PYKOBOTHTCIA OpraHu3anyy.

6. OTBETCTBEHHOCTbD 3A PASTJIAILIEHME
KOHOVAEHIUAJIBHBIX CBEJIEHMI

6.1. Jluna Y
114, pasTrjlaCUBIIHC KOH(i)I/IIIeHI_II/IaJIbHy'IO I/IHQ)OpMaI.II/IIO, a TakXxe JuIa, HapyliuB
¢

YCTaHOBJICHHBIH ~ HACTOALINM [lonokeHUEM  IIOpAJOK  JIOCTyma paboTel H

KOH(UIEeHITUATEHOM uH(pOpMaLUH, HECYT

11105 (5

XpaHeHUs

JIACIUTTHHAPHYIO, rpakIaHCKO-IIPaBOBYIO,






